


Section 017300
EXECUTION
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DIVISION 1
Bureau of Workers' Compensation

Entry Modification

I. Before construction, verify the location and points of connection ofutility services.

B. Existing Utilities: The existence and location of underground and other utilities and
construction indicated as existing are not guaranteed. Before beginning sitework, investigate
and verify the existence and location of underground utilities and other construction affecting
the Work.

1. Before construction, verify the location and invert elevation at points of connection of
sanitary sewer, stonn sewer, and water-service piping; and underground electrical
servlces.

2. Furnish location data for work related to Project that must be perfonned by public
utilities serving Project site.

C. Acceptance of Conditions: Examine SUbstrates, areas, and conditions, with Installer or
Applicator present where indicated, for compliance with requirements for installation tolerances
and other conditions affecting perfonnance. Record observations.

1. Written Report: Where a written report listing conditions detrimental to performance of
the Work is required by other Sections, include the following:

a. Description of the Work.
b. List of detrimental conditions, including substrates.
c. List of unacceptable installation tolerances.
d. Recommended corrections.

2. Verify compatibility with and suitability of substrates, including compatibility with
existing finishes or primers.

3. Examine roughing-in for mechanical and electrical systems to verify actual locations of
connections before equipment and fixture installation.

4. Examine walls, floors, and roofs for suitable conditions where products and systems are
to be installed.

5. Proceed with installation only after unsatisfactory conditions have been corrected.
Proceeding with the Work indicates acceptance of surfaces and conditions.

3.2

A.

B.

C.

PREPARATION

Existing Utility Infonnation: Furnish infonnation to local utility that is necessary to adjust,
move, or relocate existing utility structures, utility poles, lines, services, or other utility
appurtenances located in or affected by construction. Coordinate with authorities having
jurisdiction.

Field Measurements: Take field measurements as required to fit the Work properly. Recheck
measurements before installing each product. Where portions of the Work are indicated to fit to
other construction, verify dimensions of other construction by field measurements before
fabrication. Coordinate fabrication schedule with construction progress to avoid delaying the
Work.

Space Requirements: Verify space requirements and dimensions of items shown
diagrammatically on Drawings.

EXECUTION
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Section 017300
EXECUTION

BWG-Oa0003-01

D. Review of Contract Documents and Field Conditions: Immediately on discovery of the need for
clarification of the Contract Documents, submit a request for information to Architect. Include
a detailed description of problem encountered, together with recommendations for changing the
Contract Documents.

3.3 INSTALLATION

A. General: Locate the Work and components of the Work accurately, in correct alignment and
elevation, as indicated.

I. Make vertical work plumb and make horizontal work level.
2. Where space is limited, install components to maximize space available for maintenance

and ease of removal for replacement.
3. Conceal pipes, ducts, and wiring in finished areas, unless otherwise indicated.

B. Comply with manufacturer's written instructions and recommendations for installing products in
applications indicated.

C. Install products at the time and under conditions that will ensure the best possible results.
Maintain conditions required for product performance until Substantial Completion.

D. Conduct construction operations so no part of the Work is subjected to damaging operations or
loading in excess ofthat expected during normal conditions of occupancy.

E. Tools and Equipment: Do not use tools or equipment that produce harmful noise levels.

F. Anchors and Fasteners: Provide anchors and fasteners as required to anchor each component
securely in place, accurately located and aligned with other portions of the Work.

I. Mounting Heights: Where mounting heights are not indicated, mount components at
heights directed by Architect.

2. Allow for building movement, including thermal expansion and contraction.
3. Coordinate installation of anchorages. Furnish setting drawings, templates, and

directions for installing anchorages, including sleeves, concrete inserts, anchor bolts, and
items with integral anchors, that are to be embedded in concrete or masonry. Deliver
such items to Project site in time for installation.

G.

H.

3.4

A.

Joints: Make joints of uniform width. Where joint locations in exposed work are not indicated,
arrange joints for the best visual effect. Fit exposed connections together to form hairline joints.

Hazardous Materials: Use products, cleaners, and installation materials that are not considered
hazardous.

PROGRESS CLEANING

General:
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EXECUTION
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DIVISION 1
Bureau of Workers' Compensation

Entry Modification

I. Each Contractor shall perform daily broom cleaning in the area of the Contractor's Work,
including common areas.

2. Coordinate progress cleaning for joint-use areas where more than one installer has
worked.

3. Each Contractor shall remove waste materials and rubbish attributable to their Work to an
appropriate disposal location provided by the Lead Contractor at, or near, the Site

4. Comply with requirements in NFPA 241 for removal of combustible waste materials and
debris.

5. Containerize hazardous and unsanitary waste materials separately from other waste.
Mark containers appropriately and dispose oflegally, according to regulations.

B. The Lead Contractor shall:

I. Perform weekly broom cleaning of hard flooring surfaces in the area of the Work.
2. Remove, once each working day or as appropriate for the Project, waste materials, and

rubbish from the disposal location at, or near, the Site.
3. Remove, as appropriate for the Project or as the Architect directs waste materials or

rubbish from areas adjacent to the Project.

C. Site: Maintain Project site free of waste materials and debris.

D. Work Areas: Clean areas where work is in progress to the level of cleanliness necessary for
proper execution of the Work.

I. Remove liquid spills promptly.
2. Where dust would impair proper execution of the Work, broom-clean or vacuum the

entire work area, as appropriate.

E. Installed Work: Keep installed work clean. Clean installed surfaces according to written
instructions of manufacturer or fabricator of product installed, using only cleaning materials
specifically recommended. If specific cleaning materials are not recommended, use cleaning
materials that are not hazardous to health or property and that will not damage exposed surfaces.

F. Concealed Spaces: Remove debris from concealed spaces before enclosing the space.

G. Exposed Surfaces in Finished Areas: Clean exposed surfaces and protect as necessary to ensure
freedom from damage and deterioration at time of Substantial Completion.

H. Waste Disposal: Burying or burning waste materials on-site will not be permitted. Washing
waste materials down sewers or into waterways will not be permitted.

I. During handling and installation, clean and protect construction in progress and adjoining
materials already in place. Apply protective covering where required to ensure protection from
damage or deterioration at Substantial Completion.

J. Clean and provide maintenance on completed construction as frequently as necessary through
the remainder of the construction period. AdjuSl and lubricate operable components to ensure
operability without damaging effects.

EXECUTION
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K. Limiting Exposures: Supervise construction operations to assure that no part of the
construction, completed or in progress, is subject to harmful, dangerous, damaging, or otherwise
deleterious exposure during the construction period.

3.5 PROTECTION OF INSTALLED CONSTRUCTION

A. Provide final protection and maintain conditions that ensure installed Work is without damage
or deterioration at time of Substantial Completion.

B. Comply with manufacturers written instructions for temperature and relative humidity.

3.6 CORRECTION OF mE WORK

A. Repair or remove and replace defective construction. Restore damaged substrates and finishes.
Comply with requirements in Division 01 Section "Cutting and Patching."

1. Repairing includes replacing defective parts, refinishing damaged surfaces, touching up
with matching materials, and properly adjusting operating equipment.

B. Restore permanent facilities used during construction to their specified condition.

C. Remove and replace damaged surfaces that are exposed to view if surfaoes cannot be repaired
without visible evidence of repair.

D. Repair components that do not operate properly. Remove and replace operating components
that cannot be repaired.

E. Remove and replace chipped, scratched, and broken glass or reflective surfaces.

END OF SECTION 017300
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DIVISION 1
Bureau of Workers' Compensation
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SECTION 017329 - CUTTING AND PATCHING

PART] -GENERAL

1.1 RELATED DOCUMENTS

Section 017329
CUnlNG AND PATCHING

BWC-Qe0003-01

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes procedural requirements for cutting and patching.

B. Related Sections and Documents include the following:

I. Division 0] Section "Selective Structure Demolition" for demolition of selected portions
of the building.

2. Divisions 02 through 49 Sections for specific requirements and limitations applicable to
cutting and patching individual parts of the Work.

3. General Conditions: Subparagraph 2.1.3

1.3

A.

DEFINITIONS

Cutting: Removal of in-place construction necessary to permit installation or performance of
other Work.

B.

1.4

A.

Patching: Fitting and repair work required to restore surfaces to original conditions after
installation of other Work.

SUBMITTALS

Cutting and Patching Proposal: Submit a proposal describing procedures at least 10 days before
the time cutting and patching will be performed, requesting approval to proceed. Include the
following information:

I. Extent: Describe cutting and patching, show how they will be performed, and indicate
why they cannot be avoided.

2. Changes to In-Place Construction: Describe anticipated results. Include changes to
structural elements and operating components as well as changes in building's appearance
and other significant visual elements.

3. Products: List products to be used and firms or entities that will perform the Work.
4. Dates: Indicate when cutting and patching will be performed.
5. Utility Services and MechanicallElectrical Systems: List services/systems that cutting

and patching procedures will disturb or affect. List services/systems that will be
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Section 017329
CUTIING AND PATCHING
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DIVISION 1
Bureau of Workers' Compensation

Entry Modification

relocated and those that will be temporarily out of service. Indicate how long
services/systems will be disrupted.

6. Structural Elements: Where cutting and patching involve adding reinforcement to
structural elements, submit details and engineering calculations showing integration of
reinforcement with original structure.

7. Architect's Approval: Obtain approval of cutting and patching proposal before cutting
and patching. Approval does not waive right to later require removal and replacement of
unsatisfactory work.

1.5 QUALITY ASSURANCE

A. Structural Elements: Do not cut and patch structural elements in a manner that could change
their load-carrying capacity or load-deflection ratio.

B. Operational Elements: Do not cut and patch operating elements and related components in a
manner that results in reducing their capacity to perform as intended or that results in increased
maintenance or decreased operational life or safety. Operating elements include the following:

I . Primary operational systems and equipment.
2. Air or smoke barriers.
3. Fire-suppression systems.
4. Mechanical systems piping and ducts.
5. Control systems.
6. Communication systems.
7. Conveying systems.
8. Electrical wiring systems.
9. Operating systems of special construction in Division 13 Sections.

C. Miscellaneous Elements: Do not cut and patch miscellaneous elements or related components
in a manner that could change their load-earrying capacity, that results in reducing their
capacity to perform as intended, or that results in increased maintenance or decreased
operational life or safety. Miscellaneous elements include the following:

I. Water, moisture, or vapor barriers.
2. Membranes and flashings.
3. Exterior curtain-wall construction.
4. Equipment supports.
5. Piping, ductwork, vessels, and equipment.
6. Noise- and vibration-eontrol elements and systems.

D. Visual Requirements: Do not cut and patch construction in a manner that results in visual
evidence of cutting and patching. Do not cut and patch construction exposed on the exterior or
in occupied spaces in a manner that would, in Architect's opinion, reduce the building's
aesthetic qualities. Remove and replace construction that has been cut and patched in a visually
unsatisfactory manner.

E. Cutting and Patching Conference: Before proceeding, meet at Project site with parties involved
in cutting and patching, including mechanical and electrical trades. Review areas of potential

CUTTING AND PATCHING
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interference and conflict.
proceeding.

Section 017329
CUTIING AND PATCHING

BWC-080003-01

Coordinate procedures and resolve potential conflicts before

1.6

A.

WARRANTY

Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or damaged
during cutting and patching operations, by methods and with materials so as not to void existing
warranties.

PART 2 - PRODUCTS

2.1

A.

B.

MATERIALS

General: Comply with requirements specified in other Sections.

In-Place Materials: Use materials identical to in-place materials. For exposed surfaces, use
materials that visually match in-place adjacent surfaces to the fullest extent possible.

I. If identical materials are unavailable or cannot be used, use materials that, when installed,
will match the visual and functional performance of in-place materials.

PART 3 - EXECUTION

3.1

A.

EXAMINATION

Examine surfaces to be cut and patched and conditions under which cutting and patching are to
be performed.

I. Compatibility: Before patching, verifY compatibility with and suitability of substrates,
including compatibility with in-place finishes or primers.

2. Proceed with installation only after unsafe or unsatisfactory conditions have been
corrected.

3.2 PREPARATION

A. Temporary Support: Provide temporary support ofWork to be cut.

B. Protection: Protect in-place construction during cutting and patching to prevent damage.
Provide protection from adverse weather conditions for portions of Project that might be
exposed during cutting and patching operations.

C. Adjoining Areas: Avoid interference with use of adjoining areas or interruption of free passage
to adjoining areas.

ISIrCIIltlCllrl.ld .lnlll...I'
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DIVISION 1
Bureau of Workers' Compensation

Entry Modification

D.

3.3

A.

Existing Utility Services and Mechanical/Electrical Systems: Where existing services/systems
are required to be removed, relocated, or abandoned, bypass such services/systems before
cutting to prevent interruption to occupied areas.

PERFORMANCE

General: Employ skilled workers to perform cutting and patching. Proceed with cutting and
patching at the earliest feasible time, and complete without delay.

1. Cut in-place construction to provide for installation of other components or performance
of other construction, and subsequently patch as required to restore surfaces to their
original condition.

B. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar
operations, including excavation, using methods least likely to damage elements retained or
adjoining construction. If possible, review proposed procedures with original Installer; comply
with original Installer's written recommendations.

I. In general, use hand or small power tools designed for sawing and grinding, not
hammering and chopping. Cut holes and slots as small as possible, neatly to size
required, and with minimum disturbance of adjacent surfaces. Temporarily cover
openings when not in use.

2. Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces.
3. Concrete or Masoruy: Cut using a cutting machine, such as an abrasive saw or a

diamond-core drill.
4. Mechanical and Electrical Services: Cut off pipe or conduit in walls or partitions to be

removed. Cap, valve, or plug and seal remaining portion of pipe or conduit to prevent
entrance of moisture or other foreign matter after cutting.

5. Proceed with patching after construction operations requiring cutting are complete.

C. Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations
following performance of other Work. Patch with durable seams that are as invisible as
possible. Provide materials and comply with installation requirements specified in other
Sections.

I. Inspection: Where feasible, test and inspect patched areas after completion to
demonstrate integrity of installation.

2. Exposed Finishes: Restore exposed finishes of patched areas and extend finish
restoration into retained adjoining construction in a manner that will eliminate evidence
of patching and refinishing.

a. Clean piping, conduit, and similar features before applying paint or other finishing
materials.

b. Restore damaged pipe covering to its original condition.

3. Floors and Walls: Where walls or partitions that are removed extend one fmished area
into another, patch and repair floor and wall surfaces in the new space. Provide an even
surface of uniform finish, color, texture, and appearance. Remove in-place floor and wall

CUTTING AND PATCHING
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coverings and replace with new materials, if necessary, to achieve uniform color and
appearance.

a. Where patching occurs in a painted surface, apply primer and intermediate paint
coats over the patch and apply final paint coat over entire unbroken surface
containing the patch. Provide additional coats until patch blends with adjacent
surfaces.

4. Ceilings: Patch, repair, or rehang in-place ceilings as necessary to provide an even-plane
surface ofuniform appearance.

5. Exterior Building Enclosure: Patch components in a manner that restores enclosure to a
weathertight condition.

D. Cleaning: Clean areas and spaces where cutting and patching are performed. Completely
remove paint, mortar, oils, putty, and similar materials.

END OF SECTION 017329
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DIVISION 1
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SECTION 017700 - CLOSEOUT PROCEDURES

PART I -GENERAL

1.1 RELATED DOCUMENTS

Section 017700
CLOSEOUT PROCEDURES

BWC-080003-01

A. Drawings and general provlSlons of the Contract, including General and Supplementary
Conditions and other Division 0 I Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes administrative and procedural requirements for contract closeout,
including, but not limited to, the foIlowing:

I. Inspection procedures.
2. Project Record Documents.
3. Maintenance manuals.
4. Warranties.
5. Final cleaning.

B. Related Sections in and Documents include the foIlowing:

I. Division 01 Section "Payment Procedures" for requirements for Applications for
Payment for Substantial and Final Completion.

2. Division 01 Section "Photographic Documentation" for submitting Final Completion
construction photographs and negatives.

3. Division 01 Section "Execution" for progress cleaning ofProject site.
4. Divisions 02 through 49 Sections for specific closeout and special cleaning requirements

for the Work in those Sections.
5. Contracting Definitions: Final Inspection and Record Documents.
6. General Conditions: Subparagraph 104.5 - Access to Documents, Subparagraph 1.6.2,

Paragraphs 5.4 - Owner's Right to Partial Occupancy, Subparagraph 7.6.3, 7.8 ­
Examination and Audit of Contractor's Records, 8.13 - Audit of the Claim, 9.7 - Final
Contractor Payment Request, Article 10 - Contract Completion, and Paragraph 1404 ­
Warranty and Guarantee.

I .3 DEFINITIONS

A. Warranty: LegaIly enforceable assurance, for the specified duration from Final Acceptance by
the Department, of quality or performance of materials and equipment.

.sarc.lhCllrl".0 ..
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Section 017700
CLOSEOUT PROCEDURES
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1.4 SUBMITTALS

DIVISION 1
Bureau of Workers' Compensation

Entry Modification

A. Contractor's Punch List: Submit signed Contractor's Punch List to the Architect, together with a
request forthe Architect's Review of the Work.

B. Record Documents: As a condition precedent to execution of the Certification of Contract
Completion, release of retainage and final payment, provide Project Record Documents to the
Architect for approval, which may include, without limitation:

I. Certificate of Occupancy issued by the Ohio Department of Commerce, Division of
Industrial Compliance;

2. Inspection Certificates required and issued by the Ohio Department of Commerce, such
as Pressure Piping, Elevator, Boiler, Electrical, etc.;

3. Inspection Certificates required and issued by the Ohio Department of Commerce or the
Ohio Department of Health such as Plumbing or Piping Purification, etc.;

4. Letter of Approval from the local fire authority and/or State Fire Marshal for fire
suppression system;

5. Operating and Maintenance Manuals, which shall be organized into suitable sets of
manageable size. Indexed data shall be bound in individual binders, with pocket folders
for folded sheet information and appropriate identification shall be marked on the front
and the spine of each binder;

6. Neatly and accurately marked sets of As-Built Drawings and other Contract Documents
reflecting the actual construction of the Project;

7. Reproducible detailed Drawings reflecting the exact location of any concealed utilities,
mechanical or electrical systems and components;

8. Record Specifications;
9. Record Product Data;
10. Assignment to the Owner of all Warranties and Guarantees, including the most recent

address and telephone number of any Subcontractors, Material Suppliers, or
manufacturers;

II. An affidavit to certify that all Subcontractors and Material uppliers have been paid in full
for all Work performed or materials furnished for the Project;

12. Final certified payroll reports;
13. An affidavit to certify that the Contractor has complied with all requirements of Section

4115, ORe.

1.5 CONTRACT COMPLETION

A. Preliminary Procedures:

1. When the Contractor considers the Work, or a designated portion thereof, nearly
complete the Contractor shall prepare a list of defective, incomplete, or unacceptable
Work ("Contractors Punch Lise).

2. Before requesting the Architect's Punch List review. the Lead Contractor shall clean the
Site, remove waste materials and rubbish attributable to the Project, and restore the
property to its original condition so that upon Contract Completion, the premises are
ready for occupancy by the Owner.

CLOSEOUT PROCEDURES
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3. Contractor shall submit the signed Contractor's Punch List to the Architect, together with
a request for the Architect"s Review of the Work

4. Before requesting inspection for detennining date of Contract Completion, complete the
following. List items below that are incomplete in request.

a. Prepare a list of items to be completed and corrected (punch list), the value of
items on the list, and reasons why the Work is not complete.

b. Advise Owner of pending insurance changeover requirements.
c. Submit specific warranties, workmanship bonds, maintenance service agreements,

final certifications, and similar documents.
d. Obtain and submit releases pennitting Owner unrestricted use of the Work and

access to services and utilities. Include occupancy pennits, operating certificates,
and similar releases.

e. Prepare and submit Project Record Documents, operation and maintenance
manuals, Final Completion construction photographs, damage or settlement
surveys, property surveys, and similar fmal record infonnation.

f. Deliver tools, spare parts, extra materials, and similar items to location designated
by Owner. Label with manufacturer's name and model number where applicable.

g. Submit test/adjustlbalance records.
h. Terminate and remove temporary facilities from Project site, along with mockups,

construction tools, and similar elements.
i. Advise Owner of changeover in heat and other utilities.
j. Submit changeover infonnation related to Owner's occupancy, use, operation, and

maintenance.
k. Complete final cleaning requirements, including touchup painting.
I. Touch up and otherwise repair and restore marred exposed finishes to eliminate

visual defects.

B. Inspection: Submit a written request for inspection for Contract Completion. On receipt of
request, Architect will either proceed with inspection or notifY Contractor of unfulfilled
requirements. Architect will prepare the Certification of Contract Completion after inspection
or will notifY Contractor of items, either on Contractor's list or additional items identified by
Architect, that must be completed or corrected before certification will be issued.

I. Reinspection: Request reinspection when the Work identified in previous inspections as
incomplete is completed or corrected.

2. Results of completed inspection will fonn the basis of requirements for I'ffiaI Contract
Completion.

1.6 FINAL COMPLETION

A. Preliminary Procedures: Before requesting final inspection for determining date of Final
Completion, complete the following:

B. Submit a fmal Contractor Payment Request according to Division 01 Section "Payment
Procedures. II

.S IrcIIllletllr 1
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I. Submit certified copy of Architect's Contract Completion inspection list of items to be
completed or corrected (punch list), endorsed and dated by Architect. The certified copy
of the list shall state that each item has been completed or otherwise resolved for
acceptance.

2. Submit evidence of final, continuing insurance coverage complying with insurance
requirements.

C. Inspection: Submit a written request for final inspection for acceptance. On receipt of request,
Architect will either proceed with inspection or notify Contractor of unfulfilled requirements.
Architect will prepare a final Certificate for Contractor Payment Request after inspection or will
notify Contractor of construction that must be completed or corrected before certificate will be
issued.

1. Reinspection: Request reinspection when the WOIX identified in previous inspections as
incomplete is completed or corrected.

1.7 LIST OF INCOMPLETE ITEMS (PUNCH LIST)

A. Contractor's Punch List:

1. Preparation: Submit four copies of list. Include name and identification of each space
and area affected by construction operations for incomplete items and items needing
correction including, if necessary, areas disturbed by Contractor that are outside the limits
of construction.

a. Organize list of spaces in sequential order,.
b. Organize items applying to each space by major elements.
c. Include the following information at the top ofeach page:

1) Project name.
2) Date.
3) Name of Architect.
4) Name of Contractor.
5) Page number.

B. Architect's Punch List:

I. The Architect will, within seven (7) days of receipt of the request for Final Inspection,
notify the Contractor of acceptance or rejection of the request for Final Inspection, stating
reasons for any rejection.

2. Upon acceptance of the Contractor's request, the Architect will conduct the Final
Inspection to determine whether the Work or the designated portion thereof, is in
conformity with the Contract Documents. The Architect will notify the Contractor and
the Owner of the scheduled time of the Final Inspection.

3. Within three (3) days of the Final Inspection, the Architect shall notify the Contractor of
items of Work remaining in a Defective, incomplete or unacceptable condition. The list
of sueh items shall be known as the Architect's Punch List.

C. Correction of Punch List Items:

CLOSEOUT PROCEDURES
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I. Within thirty (30) days of receipt ofthe notice, the Contractor shall complete and correct
each item on the Architect's Punch List.

2. If the Contractor does not complete the items on the Architect's Punch List within thirty
(30) days of receipt of the notice, the provisions of the General Conditions may be
invoked.

3. If the Work on the Architect's Punch List cannot be completed within thirty (30) days of
receipt of the notice, the Contractor shall justify in writing to the reasonable satisfaction
of the Architect the reasons the items cannot be so completed, and the Contractor shall
propose, for approval of the Architect, a time when such items will be completed.

4. Failure of the Architect to include items on the Architect's Punch List shall not alter the
responsibility of the Contractor to complete all the Work in accordance with the Contract
Documents.

5. If multiple inspections of items on the Architect's Punch List are required due to the
Contractor's failure to properly and timely complete them, the Contractor shall be
responsible for additional costs incurred by other Contractors, the Architect, the Owner
and the Department resulting from attendant delay.

1.8 CERTIFICATE OF CONTRACT COMPLETION:

A. When all items on the Architect's Punch List items have been corrected to the satisfaction of the
Architect and the provisions of General Conditions have been fulfilled, the Architect shall
process a Certificate of Contract Completion. The Department reserves the right of Final
Acceptance of the Project.

1.9 PROJECT RECORD DOCUMENTS

A. General: The Contractor shall maintain in good order at the Project site one (I) copy of all
Drawings, Specifications, Bulletins, Addenda, approved Shop Drawings, catalog data,
manufacturer operating and maintenance instructions, certificates, Warranties, Change Orders,
and other modifications, including As-Built Drawings

I . Do not use Project Record Documents for construction purposes.
2. Protect Project Record Documents from deterioration and loss.
3. Provide access to Project Record Documents for Architect's reference during normal

working hours.
4. Submit neatly and accurately marked sets of As-Built Drawings and other Contract

Documents reDecting the actual construction ofthe Project.

B. As-Built Drawings: Provide As-Built Drawings in accordance with the General Conditions.

I. Upon completion of the Work, the Contractor shall organize the As- Built Drawings into
manageable sets, bind the sets with durable paper cover sheets, certify to the accuracy of
the As-Built Drawings by signature thereon, and deliver the As-Built Drawings to the
Architect.

a. Provide Reproducible detailed Drawings reDecting the exact location of any
concealed utilities, mechanical or electrical systems and components .
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C. Record Drawings: The Architect will revise the original contract Drawing tracings or computer
files with the information contained on the As-Built Drawings provided by the Contractor.

I. The revised original contract Drawing tracings or computer files shall be labeled "Record
Drawings" and reflect the date of the Architect's revision of the As-Built Drawings.

D. Record Specifications: Submit three copies of Project's Specifications, including addenda and
contract modifications. Mark copy to indicate the actual product installation where installation
varies from that indicated in Specifications, addenda, and contract modifications.

I. Give particular attention to information on concealed products and installations that
cannot be readily identified and recorded later.

2. Mark copy with the proprietary name and model number of products, materials, and
equipment furnished, including substitutions and product options selected.

3. Note related Change Orders, Record Drawings, and Product Data, where applicable.

E. Record Product Data: Submit three copies of each Product Data submittal. Mark each set to
indicate the actual product installation where installation varies substantially from that indicated
in Product Data.

I. Give particular attention to information on concealed products and installations that
cannot be readily identified and recorded later.

2. Include significant changes in the product delivered to Project site and changes in
manufacturer's written instructions for installation.

3. Note related Change Orders, Record Drawings, and Record Specifications, where
applicable.

1.10 MAINTENANCE MANUALS

A. Assemble a complete set of maintenance data indicating the maintenance of each system,
subsystem, and piece of equipment not part of a system and submit three copies. Include
maintenance data required in individual Specification Sections and as follows:

J. Maintenance Data:

a. Manufacturer's information, including list of spare parts.
b. Name, address, and telephone number of Installer or supplier.
c. Maintenance procedures.
d. Maintenance and service schedules for preventive and routine maintenance.
e. Maintenance record fonus.
f. Sources of spare parts and maintenance materials.
g. Copies of maintenance service agreements.
h. Copies of warranties and bonds.

B. Organize maintenance manuals into suitable sets of manageable size. Bind and index data in
heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, in thickness necessary to accommodate
contents, with pocket inside the covers to receive folded oversized sheets. Identify each binder
on front and spine with the printed title" MAINTENANCE MANUAL," Project name, and
subject matter of contents.

CLOSEOUT PROCEDURES
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l.ll WARRANTIES

Section 017700
CLOSEOUT PROCEDURES

BWC-080003-01

A. Submittal Time: Submit written warranties on request of Architect for designated portions of
the Work where commencement of warranties other than date of Substantial Completion is
indicated.

B. Organize warranty documents into an orderly sequence based on the table of contents of the
Project Manual.

1. Bind warranties and bonds in heavy-duty, 3-ring, vinyl-covered, loose-leaf binders,
thickness as necessary to accommodate contents, and sized to receive S-U2-by-l I -inch
paper.

2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty. Mark
tab to identify the product or installation. Provide a typed description of the product or
installation, including the name of the product and the name, address, and telephone
number of Installer.

3. IdentitY each binder on the front and spine with the typed or printed title
"WARRANTIES," Project name, and name of Contractor.

C. Provide additional copies ofeach warranty to include in operation and maintenance manuals.

PART 2 - PRODUCTS

2.1

A.

MATERIALS

Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially
hazardous to health or property or that might damage finished surfaces.

PART 3 - EXECUTION

3.1

A.

B.

FINAL CLEANING

General: Provide final cleaning. Conduct cleaning and waste-removal operations to comply
with local laws and ordinances and Federal and local environmental and antipollution
regnlations. Provide Final Cleaning in accordance with the General Conditions.

Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean each
surface or unit to condition expected in an average commercial building cleaning and
maintenance program. Comply with manufacturer's written instructions.

I. Complete the following cleaning operations before requesting inspection for certification
of Contract Completion for entire Project or for a portion of Project:

IS IrdltlCblrl II. DI..II••III
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a. Clean Project site, yard, and grounds, in areas disturbed by construction activities,
including landscape development areas, of rubbish, waste material, litter, and other
foreign substances.

b. Sweep paved areas broom clean. Remove petrochemical spills, stains, and other
foreign deposits.

c. Rake grounds that are neither planted nor paved to a smooth, even-textured
surface.

d. Remove tools, construction equipment, machinery, and surplus material from
Project site.

e. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition,
free of stains, films, and similar foreign substances. Avoid disturbing natural
weathering of exterior surfaces. Restore reflective surfaces to their original
condition.

f. Remove debris and surface dust from limited access spaces, including roofs,
plenums, shafts, trenches, equipment vaults, manholes, attics, and similar spaces.

g. Remove labels that are not permanent.
h. Touch up and otherwise repair and restore marred, exposed finishes and surfaces.

Replace finishes and surfaces that cannot be satisfactorily repaired or restored or
that already show evidence of repair or restoration.

I) Do not paint over nUL" and similar labels, including mechanical and
electrical nameplates.

i. Wipe surfaces of mechanical and electrical equipment and similar equipment.
Remove excess lubrication, paint and mortar droppings, and other foreign
substances.

J. Replace parts subject to unusual operating conditions.
k. Clean plumbing fixtures to a sanitary condition, free of stains, including stains

resulting from water exposure.
1. Replace disposable air filters and clean permanent air filters. Clean exposed

surfaces of diffusers, registers, and griJJs.
m. Leave Project clean and ready for occupancy.

C. tfthe Contractor fails to clean up at completion of the Work, the provision of Paragraph GC 5.3
may be invoked.

D. If a dispute arises among Contractors as to responsibility for final cleaning, the Architect may
authorize another Contractor, or engage a qualified cleaning company, to perform the clean up
and deduct the cost from amounts due to those Contractors responsible as the Architect
recommends and the Department determines to be appropriate. The decision of the Department
on the responsibility for such cost shaJJ be final, subject to Article GC 8.

E. Comply with safety standards for cleaning. Do not bum waste materials. Do not bury debris or
excess materials on Owner's property. Do not discharge volatile, harmful, or dangerous
materials into drainage systems. Remove waste materials from Project site and dispose of
lawfuJJy.

END OF SECTION 017700
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SECTION 019000 - PROJECT SPECIFIC CONDITIONS

PART I - GENERAL

1.1 DESCRIPTION

Section 019000
PROJECT SPECIFIC CONDITIONS

BWC-080003-01

A. Drawings and general provlslOns of the Contract, including General and Supplementary
Conditions and other Division 0 I Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes the facility's "Special Conditions" in Part 3 - Execution. These are
administrative and procedural requirements for maintaining this facility's security.

B. Related Sections include the following:

I. Division I Section "Summary" for limitations on utility interruptions and other work
restrictions.

2. Division I Section "Submittal Procedures" for procedures for submitting copies of
implementation and termination schedule and utility reports.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1

A.

Comply with the following project specific "Special Conditions".

Use of Site: Limit use ofpremises to areas within the Contract limits indicated. Do not disturb
portions of Project site beyond areas in which the Work is indicated.

I. Owner Occupancy: Allow for Owner occupancy of Project site and use by the public.
2. Driveways and Entrances: Keep driveways, parking garage, loading areas, and entrances

serving premises clear and available to Owner, Owner's employees, and emergency
vehicles at all times. Do not use these areas for parking or storage of materials.

a. Schedule deliveries to minimize use of driveways and entrances.
b. Schedule deliveries to minimize space and time requirements for storage of

materials and equipment on-site.
c. Parking:
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I) Each Contractor shall coordinate completely with the Owner to leave the
project sites, parking areas, and parking facilities free, clean and
unencumbered for the use.

Contractor's Name (Print)

Contractor's Signature

Witness's Signature

END OF SECTION 019000

PROJECT SPECIFIC CONDITIONS

Date

Date
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